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Exam Invigilators
Casual Hours, Term Time only
Governors wish to appoint a friendly, motivated and organized individuals to join our exam invigilating team for both internal and external exams. 
The successful candidate will be required to be part of a team of invigilators for internal and external examinations.  Duties will include preparing examination rooms in accordance with regulations, distribution of examination scripts and supervision of students during examinations.
The hours are variable throughout the year, with the main GCSE and A Level examination season being May to July. There will also be work at other times in the year for internal examinations.  Candidates must be able to start work at 8.00 am and work till 4.30 pm.  
Candidates should have previous experience of working with children/young people (not essential but would be an advantage), good verbal and written communication skills are essential and the ability to work independently as well as part of a team.  The post would suit a retired person or someone looking for part time hours at certain times of the year.
For application forms please phone Ms Coughlan, Bursar, on 01785 258546 or email applications@kevi.org.uk for an application pack.  
Closing date: Monday 9th October 2023 at 9.00 am
King Edward VI High School is committed to safeguarding and promoting the welfare of children and expect all staff and to share this commitment. 

The successful candidate will be subject to all necessary pre-employment checks, including: an enhanced DBS; Prohibition check; qualifications medical fitness; identity and right to work.  All applicants will be required to provide two suitable references.

An online search will also be carried out as part of due diligence on all short-listed candidates.	
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